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SOAR Online Instructions 

 
This document provides instructions for TRAIN users on how to access the SOAR Online modules, complete the 
course requirements, receive continuing education credits, and print a Certificate of Completion.    
 
Visit 28TUhttps://www.train.org/colorado/search?query=SOARU28T and select the SOAR Online module you want to 
complete. Follow the steps outlined below.   

 
Step 1: Complete the Pre-assessment by 
selecting the green ‘Pre-Assessment’ 
button in the upper right corner for the 
SOAR Online module you would like to 
take. 

 
 

 
 
 
Step 2: Launch the SOAR Online module and complete the entire module.   
 
 
Step 3: Complete the evaluation by 
selecting the green ‘Take Evaluation’ 
button in the upper right corner.  

 
 
 
 
 
 
 
 

Step 4: Complete the evaluation by 
selecting the green ‘Take Evaluation’ 
button in the upper right corner. When 
you complete the entire evaluation, it will 
take you to the screen on the right, which 
includes instructions for accessing CEs.  
 
Print a screenshot, so that you can access 
the information later, if needed. Once you 
exit the module, you will not be able to 
return to this information.    
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If the CEs available do not match your needs, you can: 
• Select the "Other" option under the AMA header to access a 

general certificate like the one to the right issued by PIM, or 
• Proceed to Step 5 to print a generic Certificate of Completion 

within TRAIN. 
 
 
 
 
 
 

Step 5: To print a generic Certificate of Completion 
within your TRAIN account:  
• Select ‘Your Learning’ in the top menu (see 

image on the left) 
• Select the ‘Your Certificates’ tab 
• Select the course 
• Select the green button labeled ‘Print 

Certificate’ in upper right hand corner  
 
 

Step 6: To view your completed courses, select the ‘Your Learning’ tab in the TRAIN top menu to view ‘Your 
Transcript’, which shows your completed courses.  
 
 

For questions and assistance, please contact info@nhttac.org with the following information: 
• Your first and last name 
• Email address you use to login to TRAIN 
• Name of the module you completed 
• Date you completed the module 
• Screenshot of ‘Your Transcript’ where it shows your profile in the upper right hand corner and the 

module you completed (if possible)  
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